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Next Steps Guide 

 
 
The Next Steps Guide is a step by step resource to help administrators and their students complete 
the various registration and preparation requirements to join the Vancouver Summer Program  
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Overview 
Students from universities around the world are welcomed each summer to Vancouver, 
BC, Canada to study two courses over four weeks in an international setting on the 
beautiful campus of the University of British Columbia.  
 
Each course represents 39 contact hours. All students will receive a grades letter with a 
percentage and letter grade. Student evaluation may include assignments, group 
projects, presentations, papers, exams, and participation marks. 
 
The UBC Vancouver Summer Program (VSP) is an inclusive, academic, residential 
program suitable for undergraduate groups from cooperating universities.  
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Contacts 

Please contact VSP according your region. Students should use their registered email 
address and include their full name, session dates, and VSP Student Number for all 
inquiries and correspondence. 
 

Asia: 
Ms. Winty Cheung 
Executive Director 
UBC Asia Pacific Regional Office 
winty.cheung@apro.ubc.ca 
t. 852.2111.4401 

South Asia and the Middle 
East: 
Mr. Stephen Kumar 
Executive Associate 
UBC India Liaison Office 
stephen.kumar@ubc.ca 
t.91.11.4606.1905 

All other regions: 
Ms. Marg Toronchuk 
Program Coordinator 
University of British Columbia 
marg.toronchuk@ubc.ca 
t. 1.604.822.0158 
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Step 1: Applying to the VSP  

Application Deadline: Friday, March 30, 2018 

The Vancouver Summer Program was designed for students from cooperating 
universities based on good academic standing, proficiency in English, personal maturity 
to take an international experience. 
 
Students participating in the VSP do not receive an official UBC transcript. VSP students 
receive a grades letter and certificate and the home university may wish to grant credit 
at their discretion. 
 
Applicants seeking to get home university credits must ensure that they make the 
appropriate arrangements with their home university prior to the program start. 
 
Note, students may be contacted for further information by email so please ensure that 
all contact information is correct.   

University Chaperones 

Some universities may wish to send chaperones to accompany their students during 
the program. Universities in Asia are to please contact Winty Cheung, 
winty.cheung@apro.ubc.ca and all other regions are to please contact Marg Toronchuk, 
marg.toronchuk@ubc.ca. Chaperones who require visas and eTAs should confirm by 
Friday, May 11, 2018. Invitation letters for Chaperones will only be sent in electronic 
form. 
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Step 2: Reviewing the Letter of Acceptance (LoA) 

Registrations are reviewed as submitted and decisions are communicated by e-mail. 
Students who are accepted into a package will have a printable digital Letter of 
Acceptance (LoA) also known as an 
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Confirmation of Visa and eTA Deadline: Thursday, July 5, 2018 
Students requiring visas or eTAs must have their status confirmed by this date. 
Those not confirmed by this date will be withdrawn from the VSP. 

If you need to apply for a Visitor Visa (Temporary Resident 

Visa) 
Apply online for visitor visas at http://www.cic.gc.ca/english/e-services/account.asp.    
 
Instructions for your country can be found through the dropdown menu at: 
http://www.cic.gc.ca/english/information/applications/visa.asp.  
 
If you need help, find and contact your nearest visa application centre (VAC) at: 
http://www.cic.gc.ca/english/information/offices/vac.asp.  
 
Use the IMM5256 Guide to apply for a Visitor Visa: 
http://www.cic.gc.ca/english/information/applications/guides/5256ETOC.asp  
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Step 4: Program Fee Payment 

The VSP package program fee of $5,100 CAD includes tuition, accommodation, course 
materials, medical insurance, and airport transfers for group arrivals. The program also 

mailto:vsp.exl@ubc.ca
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Western Union Instructions: 

a) Choose your local currency from the drop down menu at: 
https://student.globalpay.wu.com/geo-buyer/ubcsummer.  

b) Click the checkbox to include the program fee, and  
c) Click on the “Get a quote” button to get to the next window. Follow the step by 

step instructions after this point onwards to lock in your exchange rate and 
complete payment. 

d) Scan and email a copy of the payment documents to vsp.exl@ubc.ca. Include 
your session date, name and VSP Student Number. 

https://student.globalpay.wu.com/geo-buyer/ubcsummer
mailto:vsp.exl@ubc.ca
mailto:vsp.exl@ubc.ca
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Account name: University of British Columbia 
Bank: HSBC Bank Canada 
Bank Address: Suite 1100, 885 West Georgia Street 
 Vancouver, BC V6C 3G1, Canada 
Phone: +1-604-641-2603 
Bank account: 020-437218-013 
Swift code: HKBCCATT  
Swift tag: 020437218013  
Transit number: 10020  
Institution number: 016 

Receipts 
You will receive an e-receipt as proof of payment confirmation. Please allow 5 business 
days from date of Western Union transfer or bank wiring. 

Refund Policy 
Refunds are granted only in the case when students are denied visas or have 
emergency situations which are confirmed by the home university.  
 
An administrative fee of CAD$100 will be charged for all refunds. 
 
Refund Processing Times 
Refunds will be processed only after classes are finished at the close of the program. 
Please note, it takes at least 2 months from then or after submitting refund request 
details for remittance, whichever is later, for the refund to reach the accounts where 
the wire originated. 
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Step 5: Flight Information & Accommodation Form 

Following confirmation of the program fee payment, participants will be invited to 
complete the 
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Accommodation 
It is not possible to change the room assignment after arrival so it is important that 
participants have the opportunity to choose roommates prior to the program start 
date. Students from the same university will be grouped together. 
 
Assignments 

While we will make all efforts to keep students with their preferred roommates, please 
note that we may not be able to fulfill all requests. We reserve the right to assign some 
students to the next available unit at our discretion.  
 
The apartment style and semi-private accommodations are assigned first. If capacity is 
exceeded, students will then be assigned 
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Walter Gage Residence 
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Orchard Commons Residence 



 

UBC Vancouver Summer Program  
July 14 – August 14, 2018 
Next Steps Guide 
 

17 
 

 

Totem Park Residence 

Students assigned here may be in either semi-private or traditional dormitory style 
accommodations. (Please see previous page for semi-private room description.) 
 
Traditional Style Dormitory 
Most students assigned to traditional style dormitories will be in individual bedrooms. 
All traditional style rooms have: 

• Furnished Bedroom (dresser, closet, desk, lamp, chair) 
• Bedding and towels (pillow, bedsheet, quilt, bath and hand towels) 
• Wired Access to High-Speed Internet (bring your own Ethernet cable) 

Washrooms on each floor are shared single gender facilities. Students assigned to 
Totem Park traditional rooms can request to share a twin room with a roommate of the 
same gender. 

 
 
The general layout of a traditional style twin room in 
the Totem Park Residence. Students in the regular 
traditional style rooms will have one single bed in a 
private bedroom. 
 
As there are no cooking facilities in Totem Park 
Residence, breakfast will be provided Monday to 
Friday for students in semi-private units. Students in 
traditional dormitory style units will be provided 
dinner Monday to Friday in the residence dining hall. 
 
 

Each floor will have a shared lounge/common area. This common area will have: 
• TV with basic cable 
• Sitting area 
• Table 

• Tea kettle 
• Microwave 
• Fridge 

• Sink 
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https://reserve.ubcconferences.com/GROUP/availability.asp?hotelCode=UBC&sdl=Check+In&startDate=07%2F11%2F2017&edl=Check+Out&endDate=07%2F15%2F2017&adults=1&children=&rooms=1&requesttype=invBlockCode&code=G170712A
https://reserve.ubcconferences.com/GROUP/availability.asp?hotelCode=UBC&sdl=Check+In&startDate=08%2F15%2F2017&edl=Check+Out&endDate=08%2F18%2F2017&adults=1&children=&rooms=1&requesttype=invBlockCode&code=G170815A
mailto:reservations@housing.ubc.ca
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